
Student and Parent Registration Instructions
1. Log-in to the site with your UserName and Password
2. Click on CLASS SCHEDULE (will included current semester name)

3. �You’ll see the class options for all blocks. Ages under 6yo have 4 - 40 minutes classes, ages 9+ have 3 - 1 hour class-
es. Please choose 1 class per block, per child. So each child should have 3 or 4 classes.

 

4. �Click on the Class Name to drop down the information. Simply click on the student’s name you wish to register for 
this specific class, click REGISTER. A confirmation box will let you know you were successful. Click OK and move 
on to the next class. If the child is not the correct age for the selected class, their name will appear gray.

Not old enough for class, 
so box is gray



5. If you, the parent, are not teaching, you must sign up for at least 2 aide positions and a spot on either the Set-
up OR Clean-Up Team. If you are teaching just one (1) class, you must sign up to aide in one (1) class. Just as 
you registered your student for classes, you will register yourself. Click on your name and hit Register. If your 
husband will be on campus, he too should register for aide spots. *If we are in need of more aides, you may be 
assigned an additional aide position. If too many aides are registered for a class (the class size does not war-
rant the number of aides registered) you may be reassigned. You WILL have at least one block off, however, you 
may be asked to substitute if necessary. Adults are noted with the astrick  (*).

If you are NOT teaching, you must sign up for a position on either the Set-Up or Clean Up Team. Open the 
position, click your name, hit register.

6. Once you’ve registered yourself and your child(ren), click MANAGE CLASS REGISTRATION at the top 
right. You will see the list of classes for yourself and each child.



7. �Select “VIEW STATEMENT OF ACCOUNT TO PAY”. This will take you to accounting where you’ll see 
the total owed. Select “PAY ALL”. The PAYPAL button will turn red. Click that and pay via PayPal. Fees are 
paid to Navigators, we then distribute the fees to the teachers. 

If you have any issues or problems, there will be someone available during the time of registration to assist.

Note: Leadership has the right to switch parents as needed, you will be notified if we need to make changes. 


